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1- Vision Statement

The Department of Business Administration believes that
learning management and transforming it into effective
practices contributes to building a developed society. It is
self-management. Therefore, the department seeks to
empower individuals to manage their businesses
efficiently and provide useful and productive knowledge
to public and private  organizations  through
undergraduate and graduate studies, scientific research,
consulting, and advanced system design. The department
Is also distinguished as a pioneering school that educates
future generations and learns from them, becoming a
symbol of human and intellectual giving.

2- Mission Statement

1- Develop students' capabilities to meet the demands of
the business environment.

2- Build and develop students' leadership skills to interact
with individuals in the workplace.

3- Gain additional knowledge supporting the
administrative specialization, enabling students to
address business challenges.

4- Empower students to be creative and think
innovatively.

5- Develop students' capabilities and skills to use
information technology in practical situations.

6- Develop the ability to deal with changes in the business
environment and confront emergency situations and
crises.



7- Establish a scientific research base that generates
specialized administrative knowledge for the local and
global markets. .

3- Program Specifications:

Program Code: Bachelor of Business Administration
Number of Units: 240

Duration of Study: Four years - eight courses
Attendance Method: In-person

4- Program Objectives

Pkepare specialized personnel in the field of business
administration to fill administrative positions in various
organizations in the public, private, and mixed sectors,
including industrial and service sectors.

Pkepare specialized scientific research that serves the
state, society, and business organizations.

Pkepare highly qualified academic cadres through a
variety of graduate programs for various sectors of the
country.

Pkovide consultations to beneficiaries.

Jonduct training and development courses for
government employees, in accordance with the slogan
"The University in the Service of Society" .

5- Student Learning Outcomes

1- General knowledge and culture in the field of business
administration.

2- Consolidation of business administration principles.
3- Building a knowledge and analytical base.

4- Learning how to make administrative decisions..



6- Staff
Business Administration Department Staff
Academic
Certificate Subspecialty Specializatior title the name
PhD Strategic Business Administration istant Ishaq Nasser Hussein
Management assistan
professor 1
PhD Human Resources Business Administratior] Doctor Mahmoud Dakhel Abdul Karim
teacher
2
PhD Organizational Theory Business Administratior] Doctor LaithKhalil Ibrahim
teacher
3
PhD Law Law Doctor Amal Jabr Nasser
teacher
4
Master Public Administration | Public Administration assistant | Qasim Mutab Jaloud
professor 5
Master Business Business Administratior] gssisant | Ghaith Abdul Redha Mubdar
Administration professo
6
Master Finance and Bank Accounting assistant | Ghassan Ali Kazem
Credit professo
v
Master Finance and Bank Financial Sciences assistant | Maytham Hamid Obaid
Credit professo
8
Master Human Resources | Business Administratior] gssistant | Ali Jawid ldssan
professo
9
Arabic Language Arabic Language Doctor | Zainab Khalil Mazid
PhD teacher 10
Master Banking Finance Financial Sciences Assistant Mohammed Anad Hussein
Professor
11
Master Knowledge Business Administratior] Assistant Mohammed Kashishlahdi
Management Professor
12
Master Information Systems | Business Administratior] Assistant Abbas Ghani Nehme
Professor

13




Master Law Law Assistant Tayef Ali Ghalib
Professor
14
Master Building Materials Civil Engineering Assistant Ahmed Abdul Razzaqg Abbas
Professor
15
Master Mathematics Mathematics Assistant Mona Mutasher Nehme
Professor
16
Master Production and Business Administratior] Assistant Zaytoun Nehme Dahd
Operations Professor
17
English Language English Language Professor| Awda Kazem Al
PhD Dr 18
Master Strategic Business Administratior] Assistant Ammar Sunaidh Jawad
Management Professor
19
Master Management Business Administratior] Assistant Diaa Mahrous Raheef
Information Systems Professor 20

7- Credits, Grades, and Cumulative Average

. Credits

Dhi Qar University - College of Administration and
Economics follows the Bolognha Process through the
European Credit Transfer System (ECTS). The total
number of ECTS credits for each degree program is (30)
units, equivalent to (240) units for the bachelor's program.
Each ECTS unit represents (25) hours of the student's
workload, including structured and unstructured
workload.

, Grading

Before evaluation, the results are divided into two subgroups:
pass and fail. Therefore, the results are independent of students
who failed the course. The grading system is defined as follows:




dF tppFOF AA>3 B
Definition Grade% Evaluation Group
Excellent performance 1 009 O |Excellent
Above average with some errors 89380 VeryGood Total success
Sound work with noticeable errors 7970 Good
Fair but with significant flaws 69 6 0 |Average 10 &0
Work meets minimum standards 5950 Acceptable
More work required, but edit 4 945 |Failed sediment group
given 490
Significant amount of work required 4 40 Under Processing

Note: Decimals greater than or less than 0.5 will be rounded to the
highest or lowest whole mark (e.g., a mark of 54.5 will be rounded to
55, while a mark of 54.4 will be rounded to 54). The University has a
policy of not condoning a dAfailed
marks awarded from the original mark(s) will be the automatic
rounding shown above.

, Calculating the Cumulative Grade Point Average (CGPA(

The CGPA is calculated by multiplying the total grades for each
module by its ECTS, and then dividing them by the total ECTS for
the program.

The cumulative GPA for a 4-year bachelor's degree is as follows:
Cumulative GPA =[)1st module grade x ECTS] + 2nd module
grade240/ [ é + (IECTS

8- Study Materials
First Stage - First Course - 30 Units - 1 Unit = 25 Hours

Prepared Type Units | Unscheduled | Scheduled Material Code
Nothing Business
C 8.00 122 78 Administration
Fundamentals | BA1101
Nothing Economic
B 6.00 87 63 Principles BA1102
Nothing Accounting
B 6.00 87 63 Fundamentals | BA1103
Nothing B 6.00 87 63 Mathematics for | BA1104




Business
Nothing S 2.00 17 33 English UN115
Nothing S 2.00 17 33 Arabic UN116
First stage - Second course - 30 units - Unit = 25 hours
Prepared Type Units | Unscheduled | Scheduled Material Code
Nothing Principles of
C 8.00 122 78 Business
Administration | BA1201
Nothing Statistics for
B 6.00 87 63 Business
Administration | BA1202
Nothing Principles of
B 6.00 87 63 Accounting BA1203
Nothing Management
B 5.00 77 48 Readings in
English BA1204
Nothing Computer
S 3.00 27 48 Science
Fundamentals | UN125
Nothing Democracy and
S 2.00 17 33 Human Rights | UN126
9- Contact

Assistant Professor Laith Khalil Ibrahim

Head of the Business Administration [ejpnent
Laith- K@utg.edu.iq

07875790050



mailto:-K@utq.edu.iq

Description of firsistage courses
MODULE DESCRIPTION FORM
Course Description Form

First: First semester

Module Information

Module Title Business Administration Basics | Module Delivery
Module Type Core 'H Theory
Modul q 'H Lecture
odule Code BA1101 H Lab

ECTS Credits 8 N Tutorial

n Practical
SWL (hr/sem) 200 i Seminar
Module Level UG Semester of Delivery 1

Business

Administering Department College | Type College Code

Administration

Module Leader Name e-mail Email
a2RdzZ S [ SI RS NXI{ Professor a2zRdzZ S [ SIF RSNXa|PhD.
Module Tutor Name (if available) e-mail Email
Peer Reviewer Name Name e-mail Email

ientifi mmi Appr [
Scientific Commitiee Approva 01/06/2023 Version Number | 1.0
Date

Relation with other Modules

Prerequisite module None Semester

Caorequisites module None Semester




Module Aims, Learning Outcomes and Indicative Contents

Module Objectives

MProviding students with basic knowledge of adisirative concepts
H-Providing students with job skills after graduation that contribute to improvi
performance and preparing them for future skills

o-Enable students to capitalize on opportunities in the job market

Module Learning
Outcomes

Important: Write at least 6 Learning Outcomes, better to be equal to the
number of study weeks.

M The student will be able to discuss various business functions

H-The student will be able to describe the business environment

o-The student will be able to devala business ethics perspective

n-The student will be able to use planning tools for forecasting

p-The student will be able to analyze the basic elements of organizational an
administrative issues

c-The student will be able to understand strategy amdlgtize the elements of
organizational change

Indicative Contents

Indicative content includes the following.
Administrative Terminology

The term "organization" is used to refer to companies, institutions, and governm
departments, whether private, puie, or voluntary.

Total hrs = 105 = SSW{Exam hrs) = 1094 = 105 hr (Time table hrs x 15 weeks)

Learning and Teaching Strategies

Strategies

Lecturebased learning is achieved through a comprehensive explanatio
administrative theoretical concég.

Projectbased learning is used by assigning students practical projects in the fi
management, or learning through application by assigning students realistic task

Cooperative learning is used by forming teams to solve administrative probleth
using group brainstorming to solve administrative problems

Classroom discussion strategies are used by opening discussions or learr
sharing

Critical thinking is stimulated

Continuous assessment and feedback of student activities are pravided




Student Workload (SWL)

Structured SWL (h/sem)

109 Structured SWL (h/w)

Unstructured SWL (h/sem)

91 Unstructured SWL (h/w)

Total SWL (h/sem) 200
Module Evaluation
) ) Relevant Learning
Time/Number | Weight (Marks) | Week Due
Outcome
Quizzes 2 10% (10) 5and 10 | LO #1, #2 and #10, #11
Eoiaiive Assignments 2 10% (10) 2and 12 | LO #3, #4 and #6, #7
SEEE Projects /Lab. 1 10% (10) Continuous| All
Report 1 10% (10) 13 LO #5, #8 and #10
ST Midterm Exam 2hr 10% (10) 7 LO #1- #7
assessment I "Eina Exam 3hr 50% (50) 16 Al
Total assessment 100% (100 Marks
Delivery Plan (Weekly Syllabus)
Material Covered
Week 1 | |ntroduction to Management and Organizations




Week 2

The Emergence of Management Concepts

Week 3 | Types of Busines3drganizations

Week 4 | Culture and Organizational Environment

Week 5 | Organizational Structure and Organizational Design
Week 6 | Entrepreneurship

Week 7 | Business Technology

Week 8 | Forecasting and Logical Premises for Planning
Week 9 | Goal Setting and Destion Making

Week 10 | Business Ethics

Week 11 | Business Policies

Week 12 | Strategies and Organizational Change

Week 13 | Organizational Learning

Week 14 | Leadership and Organizational Communication
Week 15 | Problems of Productivity and Management
Week 16 | Preparatory week before the final Exam

Learning and Teaching Resources

Text

Available in the Library?

Principles of Management with a Focus on Business

Required Texts | Administration, Khalil Muhammad-Shamaa, Dar Alasarra, Yes
2016.
Recommended Business Administration, Dr. Saad AlAAEi, Dar AYazouri, N
0]

Texts

2020.




Websites

Grading Scheme

Group Grade Marks % | Definition

A - Excellent 90-100 | Outstanding Performance

B- Very Good 80-89 Above average with some errors
Success Group,

C- Good 70-79 Sound work with notable errors
(50-100)

D - Satisfactory 60-69 Fair but with major shortcomings

E- Sufficient 50-59 Work meets minimum criteria
Fail Group FX¢ Fail (4549) More work requiredbut credit awarded
(0c49) F¢ Fail (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for exa
mark of 54.5 will be rounded to 55, whereas a mark of 54.4bgirounded to 54. The University has a policy N
to condone "neaipass fails" so the only adjustment to marks awarded by the original marker(s) will b

automatic rounding outlined above.

Module Information

Module Title Mathematics for Bossiness Module Delivery
Module Type B Theory
Module Code BA1104 Lecture
ECTS Credits 6 Lab
Tutorial
SWL (hr/sem) 150 Practical

Seminar




Module Level UGI 1 Semester of Delivery 1

Administering Department College
A e-mail
a2RdzZ S [ SIF RSND Module Lead®&lXDa v dzl f A
Module Tutor e-mail
Peer Reviewer Name e-mail
Scientific Committee Approval 11/10/2024 Version Number
Date
Relation with other Modules
Prerequisite module None Semester
Corequisites module None Semester
Module Aims, karning Outcomes and Indicative Contents
The aim of this course is to introduce the students to main topics of mathem
The course will cover prerequisites of mathematics, limits, continuity,
Module Aims differentiation (methods and applicati@), matrices, operations on matrices, a
solution of system of equations by matrix. At the end of the course , students
have a board knowledge of the basic concepts, techniques and applicatio
Differentiation and matrices. This will be achievdaough theoretical lectures
tutorials and homework.
Important: Write at least 5 learning outcomes, better to be equal to the
number of study weeks.
CLQ1: Recognise fundamentals of math and the emphasis on functions ¢
graphs
CL@G2: Understanding various limit problems both algebraically and
Module Learning graphically and using it by checking the continuity of various types of
Outcomes functions.
CLG@G3: Finding the derivative of various of functions using the
differentiation rules.
CL®&4: Applyingdifferentiation to find linear approximation and
optimization problems.
CLG5: Solve matrices and operations on matrices and using matrices in
solving linear equations.




Indicative Contents

Part A prerequisities for calculus

Coordinates and graphs iplane, slope and equations for Lines , functions and th
graphs, shifts, circles and parabols, Aareview of trigonometric functions (17 hrs)
Part B Limits and Continuity

Limits, the Sandwich theorem and (si —, limits involving infinity, continwous
functions. (10 hrs)
Part CDerivatives

Slope, tangent lines, and derivatives, differentiation rules, velocity, speed ¢
other rate of change, derivatives of trigonometric function, the chain rule, impli
differentiation and fractional powers, linar approximation and differentials (17
hrs.)

Part D Applications of Derivatives

Related rates of change, maximal and minimal and the mean value theorem, ¢
sketching with first derivative , second derivative, graphing rational functien
asymptotes aml dominant terms, optimization (18 hrs.)

Part E Matrices

Operation on matrices, equal matrices, addition and subtraction of matric
multiplication by scalar , multiplication of matrices, transpose of matrices, adjoin
a square matrix, determinants, qoperties of determinants, singular matrix
solution of system of equations by marrix inversion, Gramer's rule to solve
system of equations, Gaussian elimination. (18 hrs.)

Learning and Teaching Strategies

Expanding students’ perceptionfmathematics, familiarity with basic mathematic
concepts and principles , and the ability to distinguish between different
mathematical concepts. This course has several components that include studyi

Strategies lectures, tutorial, discussion, homework, andearning platforms. The course will b
taught inArabic and all compulsory assignments have to be submitted within the
deadlines to be admitted to the exam.

Student Workload (SWL)
Structured SWL (h/sem) 63 Structured SWL (h/w) 4

Unstructured SWL (hfsm) 87 Unstructured SWL (h/w) 6




Total SWL (h/sem) 150

Module Evaluation

Time/Nu i Relevant Learning
Weight (Marks) Week Due
mber Outcome
_ CLOL, CLe2, CLO
Quizzes 1 10% (10) 8
_ 3,CL&4,CLGB
Formative -
Assignments 1 10% (10) 6 CLQL, CLe2
assessment : :
Projects /Lab. 1 10% (10) continuous
Report 1 10% (10) 10 CLQOL, CL@, CL&B
Summative | Midterm Exam 2 hr 10% (10) 9 CL@G1, CLep, CLGB
assessment | Final Exam 3hr 50% (50) 16 All
Total assessment 100% (100 Marks)
Delivery Plan (Weekly Sylas)
Material Covered
“Function, function definition, importance of graphic representation of function in accounting
Week 1
sciences, domain and corresponding domain
Week 2 | Linear and nonlinear equations and logarithmic functions
Week 3 | limits, definition of limit, limits for different functions
Week 4 | Properties ofimits with applied examples
Week 5 | L'Hopital's rule with applied examples
Week 6 | Calculus, definition ofCalculus using the derivative according to the definition
Week 7 | Calculus rule
importance of Calculus in representing the slope of financial and economic curves for
Week 8
production functions and calculating interest
Week 9 | Integration, concept of integration, indefinite integration, applied examples
Week 10 | Definite intggration and its properties and financial and economic applications
Week 11 | Matrixes, definition of matrix, types of matrices
Week 12 | Algebraic operations on matrices
Week 13 | Multiplying matrices, inverse of matrix




Week 14 | Using matrices to solve lineaguations

Week 15 | Accounting examples and applications

Week 16 | Preparatory week before the final Exam

Delivery Plan (Weekly Lab. Syllabus)

Material Covered

Week 1

Week 2

Week 3

Week 4

Week 5

Learning and Teaching Resources

Text

Available in the
Library?

Required Texts

1-Calculus with applicatianLiah

2- Principles of Mathematics for Business and Economics
Students- Prof. Dhafer Hussein Rashid

Iragi academic journals specialized in administrative

Recommended Texts| science issued by colleges of administration and econon
in lraq
Websites
Grading Scheme
Group Grade Marks (%)| Definition
A - Excellent 90-100 | Outstanding Performance
B - Very Good 80-89 Above aveage with some errors
é%c_Cfgg)Grou Cc Good 70-79 Sound work with notable errors
D - Satisfactory 60-69 Fair but with major shortcomings
E- Sufficient 50-59 Work meets minimum criteria
Fail Group FX¢ Fail (45-49) More work required but crediawarded
(0¢ 49) F¢ Fail (0-44) Considerable amount of work required




Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for exa
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will bededno 54. The University has a policy N
to condone "neaipass fails" so the only adjustment to marks awarded by the original marker(s) will b
automatic rounding outlined above.

Module Information

Module Title ENGLISH Module Delivery
Module Ty S X Theory
3 Lecture
Module Code
UN115 5 Lot
ECTS Credits 2 % Tutorial
8 Practical
SWL (hr/sem) 50 A Seminar
Module Level 1 Semester of Delivery 1
Administering Department Type Dept. Code College Type College Code
Module Leader | Rosa Salah e-mail rosa.salah@utg.edu.iq

a2RdzZ S [ SI RSNI{ Assistant Professor |a 2 Rdzf S [ SI RS NI a| Master's

Module Tutor e-mail
Peer Reviewer Name e-mail
Scientific C ittee A | )

clentiic -.ommitiee Approva 11/10/2024 Version Number | 1.0
Date

Relation with other Modules

Prerequisite module Semester
Caorequisites module Semester

Module Aims, Learning Outcomes and Indicative Gamts




Module Objectives

To enable students to effectively communicate in English , understand spoken a
written texts, and express their thoughts accurately. And develop student's profic
in the four language skills : listening, speaking, reading and writing.

Module Learning
Outcomes

Important: Write Learning Outcomes, better to be equal to the number of study
weeks.

1.1. It enables the student of English department to henare knowledge about the
soundsystem.

2. It outlines the major characteristics of each sound and the main techniques fg
pronounce it correctly.

3. Students having their experiences to practiseit prounciation througtthe
practicalclasses.

4. Enable the students to evaluate each sound

Indicative Contents

Students are exposed to the strategies and processes successful writers adopt t
achieve specific purposes.

Preparing students for acadenméommunication and this is achieved through class
discussion, readings of various contexts to enhance comprehension, instruction

persuasion, investigation, explanation, problawmiution and evaluation

Learning and Teaching Strategies

Strategies

Teachilg grammar is an essential aspect of your role as a language teacher. Yol
students rely on you to provide them with the tools necessary to engage in

conversations with others, and grammatical structures make up much of the ling
toolbox. But teachingnglish grammar can seem like a daunting task, perhaps ev
fAGGES RNEXZ SalLlSOAlLffe sKSYy @2dzQ@0S
bit of new life into your lessons with these strategies for teaching grammar to En
language learners

Student Workload (SWL)

Structured SWL (h/sem)

33 Structured SWL (h/w) 2




Unstructured SWL (h/sem)

17

Unstructured SWI(h/w)

Total SWL (h/sem)

50

Time/Number

(Marks)

Week Due

Relevant Learning

Outcome
Quizzes 2 10%(10) 3,7 LO: 13
Formative Assignments 1 10%(10) 6 LO :46
assessment "pqects /Lab. 1 10%(10) 8 LO: 711
Report 1 10%(10) 9 LO :512
SR Midterm Exam 2hr (10) 12 LO 112
assessment  "Eina Exam 3hr (50) 16 Al
(100)
Total assessment
Marks

Delivery Plan\\Veekly Syllabus)

Material Covered

- verb to be
Week1l | - Grammar Spot .
- Introduction .
Everyday English
Week 2

- Greeting

- What's this in English ?




- Match pickres with words .

- Grammar spot

Week 3

Examination

Week 4

Vocabulary and Speaking

1. Write the word about pictures .
- Grammar spot

- Numbers for one to ten .

- Pronunciation , s , iz, z

Week 5

- Countries
- Grammar Spot Abbreviation
- Question : Where's D K F filbm and the fills the blanks

- Grammar spot complete the question

Week 6

Reading and speaking .

- Complete the sentence .
- Grammar spot , is or are
- Reading paragraph .

- Reading English

- Numbers from eleven to thirty .

Week 7

Lesson 3 All about you
- Match the jobs and the pictures

- Negationil He i s not




She isn't
- Grammar spot

- Abbreviation

Week 8

- Questions and answers .
- E mail .
- Complete the questions and answers

- Grammar spot

Week 9

Grammar spt

- Negation

- Short answer

- Tick the correct sentence .

- Reading magazine . ( Metro 5)

- Every English : Social Expression

Week 10

Examination

Week 11

Lesson Four ( Family and friend )
Possessive's

- The family

- Has or have

- Alphabet

- Grammar spot

- Abbreviation




American family

Haw with Abbreviation

- has

- paragraph paddy and his family
- complete with has or have

Week 12 | - Match questions with answers .
- Tick the correct sentence

- Paragraph ( My friend Antonia )
- Everyday English .

- Alphabet .

- Put the letter in corrects order .

Lesson 5 , sports / Food / Drinks
Week 13 | Present simple

Grammar spot ( positive and Negative )

- Reading and speaking

- Grammar spot ( definite or indefinite article )
(a an, the)

Week 14 | - \/ocabulary

- Match the verb in A with B

- Talking about you

- Tick the correct sentence .




- Vocabulary and pronunciation .

- Language an Nationality .

- Match the countries and languages
- Listening and speaking .

- At party

- Everyday English

- How much is it ?

Week 15

Examination

Delivery Plan (Weekly Lab. Syllabus)

Material Covered

Week 1

Week 2

Week 3

Week 4

Week 5

Week 6

Week 7

Learning and Teaching Resources

Text

Available in the Library?




Required Texts

New HeadingBeginner Student's Book

By John and Lizsoars

yes

Recommended
Texts
Websites yes
Grading Scheme
Group Grade Marks % | Definition
A - Excellent 90-100 | Outstanding Performance
B- Very Good 80-89 Above average with some errors
Success Group,
C- Good 70-79 Sound work with notable errors
(50-100)
D - Satisfactory 60- 69 Fair but with major shortcomings
E- Sufficient 50-59 Work meets minimum criteria
Fail Group FX¢ Fail (4549) More work required but credit awarded
(0c49) F¢ Fail (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for exa
mark of 54.5 will be rounded to 58hereas a mark of 54.4 will be rounded to 54. The University has a policy
to condone "neaipass fails" so the only adjustment to marks awarded by the original marker(s) will b

automatic rounding outlined above.




Module Information

Module Title Accounting Basics Module Delivery

Module Type Theory

Module Code Lecture

_ Lab

ECTS Credits A Tutorial
Practical

SWL (hr/sem) _
Seminar

Module Level 1 1 Semester of Delivery 1

Administering Department College College of Admin & Economics

Module Leader e-mail

az2Rdz S [ SI RSN a2Rdz S [ SI RSNDa

Module Tutor e-mail

Peer Reviewer Name Name e-mail

entif . A |
Scientific Committee Approva 24/08/2024 Version Number | 1.0
Date
Rehtion with other Modules
Prerequisite module None Semester
Corequisites module None Semester

Module Aims, Learning Outcomes and Indicative Contents

Module Aims

Requests basic knowledge in finance

1 Focus on practical application in all aspectthefteaching ang
learning processes

1 Providing students with the ability to understand the diversi
of the business environment and interact with it

1 Devel opi ng _scompetenciesandiprofedsionbl |

ethics to give them chances of success im tbaire jobs at the

=




local level

A Qualifying students to obt
professional certificates

1. The student understands and appreciates the concept of
accounting and its importance at the economic undllev

2. The student gains knowledge of the branches of accountin
each branch's specialization.

3. The student learns concepts and methods of recording anc
measurement.

4. The student understands accounting principles and their
applications, including recordingnalyzing, and
communicating accounting information.

5. The student understands the process of preparing financia
statements.

6. The student learns the benefits and purposes of financial
accounting.

7. The student is introduced to types of accounting records af
documents.

8. The student learns how to prepare closing accounts and de
results from them.

9. The student understands and uses accounting information
systems and their role in business organizations.

Module Learning
Outcomes

1 Requests basic knowledge in finance.

1 Focus on practical application in all aspects of the
teaching and learning processes.

1 Providing students with the ability to understand the

Indicative Contents diversity of the business environment and interact with it.

1 Devel opi ng s_tcangpetemdies ands ki | |
professional ethics to give them chances of success in
their future jobs at the local level.

A Qualifying students to obt a
professional certificates

Learning and Teaching Strategies

M Class lectures

Strategies
H. Electronic lectures




0. Modern technological means and accounting programs that help students
understand the subject and create knowledge

Student Workload (SWL)

Structured SWL (h/sem)

g o Structured SWL (h/w) C
Unstructured SWL (h/sem) MANT Unstructured SWL (h/w) 7
Total SVL (h/sem) 200

Module Evaluation

Time/Nu _ Relevant Learning
Weight (Marks) Week Due
mber Outcome

Quizzes 2 M %o 1 5,10 LO# 2,4
Formative Assignments H 1n% @ n 2,12 LO#1,35
SRR EIIE Projects /Lab. 1 10%(10) cont

Report M 10% (10) 10 LO#8,9
ST Midterm Exam 2 hr 10% (10) 8 LO#3,5,9
assessment I"cin s Exam 3hr 50% (50) 16 Al

Total assessment

100% (100 Marks)

Delivery Plan (Wekly Syllabus)

Material Covered

Week 1

Introduction to Accounting and the Busindssvironment (Companies)

Week 2

Basic functions of accounting and users of accounting information




Week 3 | Types of companies according to the nature of ownership and the nature of activity
Week 4 | Single entry
Week 5 | Accounting operationsthe accountingequation
Week 6 | Double entry- accounting documents and records

Accounting cycle Analysis of financial transaction®ecording Posting- Balancing Trial
Week? balance

Accounting cycle Analysis of financial transactionfecording Posting- Balancing Trial
Week balance

Accounting for the formation of companie®dvancement of capital, its increase and
Weeks decrease
Week 10 | Personal withdrawals, loans and their interest
Week 11 | Revenue and capital expenses
Week 12 | Accounting for gods (purchases, returns and allowances)
Week 13 | Accounting for goods (sales, returns and allowances)
Week 14 | Accounting treatments for types of discounts
Week 15 | semester exam

Delivery Plan (Weekly Lab. Syllabus)

Material Covered
Week 1 | None
Week 2 | None




Week 3 None

Week 4 | None

Week 5 None

Week 6 None

Week 7 None

Learning and Teaching Resources

Text

Available in the
Library?

Required Texts

Rayan Naoum and others

Principles of Financial Accounting 2009 / Dr. Nizar Falih Al
Baldawi- Dr. Radwan Halwa Hanaarfelamentals of No
Accounting Knowledge / 2007: Prof. Talal&jawi + Dr.

Qamousi + Adnan Abdtdamid

Financial Accounting 2014 / Dr. Diaa Abduksein Al

Recommended Texts No
Websites
Grading Scheme
Group Grade Marks (%) | Definition
A - Excellent 90¢ 100 | Outstanding Performance
Success Group| B-Very Good 80¢ 89 Above average with some errors
(50-100) C¢ Good 70¢ 79 Sound work with notable errors
D - Satisfactory 60¢ 69 Fair but wih major shortcomings




E- Sufficient 50¢ 59 Work meets minimum criteria
Fail Group FX¢ Fail (45-49) More work required but credit awarded
(0 49) F¢ Fall (0-44) Considerable amount of work required

Note: Marks Decimal places above loelow 0.5 will be rounded to the higher or lower full mark (for examp
mark of 54.5 will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a po
to condone "neaipass fails" so the only adjustment to marks awardsdthe original marker(s) will be th
automatic rounding outlined above.

Module Information

Module Title Arabic Module Delivery

Module Type Theory

Module Code Lecture

_ Lab

ECTS Credits A Tutorial
Practical

SWL (hr/sem) .
Seminar

Module Level L 1 Semester of Delivery 1

Administering Department College College of Admin & Economics

Module Leader e-mail

az2Rdz S [ SI RSN az2Rdz S [ SI RSNDa

Module Tutor e-malil

Peer Reviewer Name Name e-malil

Scientific C ittee A I

DZ;” e -ommitiee Approva 24/08/2024 Version Number | 1.0




Relation with other Modules

Prerequisite module

Nonre Semester

Caorequisites module

None Semester

Module Aims, Learning Outcomes and Indicative Contents

Module Aims

Developing grammatical and literary skills among university student
Qualifying and preparing students, gaining knowledge and
understanding of the intellectual framework, and defining the
importance of the Arabic language.

w Developing students' language skills .

(V)
(V)

Module Learning
Outcomes

Week 1: Review a text from the Holy Quran and understand its various meanings.
Week 2: Learn punciation marks for their importance in clarifying texts.

Week 3: Remind students of the basic and secondary diacritical marks.

Week 4: Learn the contents of a sentence in the Arabic language.

Week 5: Distinguish nominal sentences from other sentences ushedubject and
predicate.

Week 6: Learn defective verbs and velike letters.

Week 7: Review a poetic example from the pilglamic era.

Week 8: Learn the types of verbal sentences and how to parse them.
Week 9: Learn the diacritical cases and constructairthe present tense verb.
Week 10: Learn the construction marks of the past tense verb.

Week 11: Distinguish the imperative verb from other verbs.

Week 12: Review a poetic text from Islamic poetry and learn the characteristics of
literature of that era.

Week 13: Learn the rules for writing numerical sentences.
Week 14: Review a modern poetic text.

Week 15: Learn how to write the hamza.




Indicative Contents

Focus on treating and solving problems that students may face.
Providing cognitive and awares® support in organizing academic curritijla

Learning and Teaching Strategies

Strategies

Using all available means to achieve the goal of the educational process

Student Workload (SWL)

Structured SWL (h/sem)

Structured SWL (h/w)

Unstructured SWL (h/sem)

Unstructured SWL (h/w)

Total SWI(h/sem)

Module Evaluation

Time/Nu _ Relevant Learning
Weight (Marks) Week Due
mber Outcome

Quizzes
Formative Assignments
SRR EIIE Projects /Lab.

Report
ST Midterm Exam 2 hr 10% (10) 8 LO#3,5,9
assessment  "Ein o Exen 3hr 50% (50) 16 Al

Total assessment

100% (100 Marks)

Delivery Plan (Weekly Syllabus)




Material Covered

Week 1 | The Holy Quran, Surat-Khhf
Week 2 | Dictation, Punctuation
Week 3 | Arabic Grammar, Original Diacritical Marks
Week 4 | Arabic Greanmar, Parts of Speech
Week 5 | Arabic Grammar, Nominal Sentence (Subject and Predicate)
Week 6 | Arabic Grammar, Nominal Sentence, Abrogating Verbs (In and its Sisters, Kana and its Sister
Week 7 | Arabic Literature, Poetic Text from Pistamic Literature
Week 8 | Arabic Grammar, Verbal Sentence
Week 9 | Arabic Grammar, Present Tense Verb
Week 10 | Arabic Grammar, Past Tense Verb
Week 11 | Arabic Grammar, Imperative Verb
Week 12 | Arabic Literature, Poetic Text from Islamic Literature
Week 13 | Arabic Grammar, Nubers and Rules for Writing Them
Week 14 | Arabic Literature, Poetic Text from Modern Literature
Week 15 | Dictation, How to Write the Hamza
Delivery Plan (Weekly Lab. Syllabus)
Material Covered
Week 1 | None
Week 2 | None




Week 3 None

Week 4 | None

Week 5 None

Week 6 None

Week 7 None

Learning and Teaching Resources

Available in the
Text .
Library?
Required Texts Arabic Language for Neviajors- Abdul Qader Hassan and No
others.
Linguistic Skills and Appreciation of Arabieraiture - Fakhri
Khalil AlNajjar
Recommended Texts No
Websites Electronic references, websites
Grading Scheme
Group Grade Marks (%) | Definition
A ¢ Excellent 90¢ 100 | Outstanding Performance
B- Very Good 80¢ 89 Above average with some errors
Success Group
Cc¢ Good 70¢ 79 Sound work with notable errors
(50-100)
D - Satisfactory 60¢ 69 Fair but with major shortcomings
Ec Sufficient 50¢ 59 Work meets minimum criteria




Fail Group

(0¢ 49

FXc Fall

(4549)

More work requiredbut credit awarded

F¢ Fall

(0-44)

Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for exa
mark of 54.5 will be rounded to 55, whereas a mark of 54.Ube&irounded to 54. The University has a policy N
to condone "neapass fails" so the only adjustment to marks awarded by the original marker(s) will b

automatic rounding outlined above.

Module Information

Module Title Principles of Economics Module Delivery
Module Type B Theory
Module Code BA1102 Lecture
Lab
ECTS Credits 6 Tutorial
Practical
SWL (hr/sem) 150 _
Seminar
Module Level UGI 1 Semester of Delivery 1
Administering Department College
Module Leader e-mail
MoRdzf S [ SI RSN &| LECTURE a2RdzZ S [ SI RSNID&|PHD
Module Tutor Name (if available) e-mail Email
Peer Reviewer Name Name e-mail Email
SRS Cemine APy 11/08/2024 Version Number | 2.0
Date
Relation with other Modules
Prerequisite module None Semester
Corequisites module None Semester




Module Aims, Learning Outcomes and Indicative Contents

Module Aims

This course aims to introduce the students to the main topics of economics
course will cover prerequisitesf economics, demand theory, marginal utility theg
(classic theory) and indifference theory (modern theory), supply theory, produ
theory, and factors of production, costs, and revenue, markets. At the end o
course, students will have a broaddwledge of the basic concepts, microeconom
and consumer balance. This will be achieved through theoretical lectures, tutg
presentations, and homework.

Module Learning
Outcomes

Important: Write at least 5 learning outcomes, preferably equathte number of
study weeks.

CLG@1: Understand the basics of economics and focus on the definition of econg
microeconomics, macroeconomics, the relationship of economics to other scig
methods of economic analysis, and economic systems.

CL®2: Undestand the meaning of demand, factors affecting demand, elasticit
demand, factors affecting elasticity of demand, and shifting of the demand curve
CLG@3: Identify the theories explaining consumer behavior through utility theory
indifference curveheory.

CL&4: Determine the equilibrium level in the market through the interaction
supply and demand.

CLG5: Understand the theory of production by knowing the production function
the law of diminishing returns.

Indicative Contents

Part A- Bast requirements for the emergence of economics

The emergence of economics, the definition of economics, the relationshi
economics to other sciences, the methodology of economics, methods of ecor
analysis, economic systems, and the economic probliefthpurs).
Part B- Demand Theory

The meaning of demand, factors affecting demand, elasticities of demand, fg
affecting demand, and shifting the demand curve (25 hours)
Part G Theories explaining consumer behavior

Utility theory, which includes totautility, marginal utility, consumer equilibriun
consumer surplus, and indifference curve theory, which includes the meaning (¢
indifference curve, indifference curve map, properties of indifference curves, an
price line (40 hours)

Part D- Suppy Theory

The concept of supply, the law of supply, the supply schedule, the supply ¢
factors affecting supply, elasticity of supply, and factors affecting elasticity of s
(20 hours)

Part E Determining the equilibrium level in the market

The ineraction of supply and demand determines the equilibrium level, shifts in




supply and demand curve, and their reflections on the price and equilibrium qua
(35 hours)

Learning and Teaching Strategies

Expanding students’ perceptiongeconomics, familiarity with basic economic
concepts and principles, and the ability to distinguish between different economi
concepts. This course has several components that include studying lectures,

Strategies tutorials, discussions, homework, presentationsgda-learning platforms. The cours
will be taught in Arabic, and all compulsory assignments have to be submitted w
the deadlines to be admitted to the exam.

Student Workload (SWL)

Structured SWL (h/sem) 63 Structured SWL (h/w) 4
Unstructured SWI(h/sem) 87 Unstructured SWIth/w)

Total SWL (h/sem) 150

Module Evaluation

Time/Nu ) Relevant Learning
Weight (Marks) Week Due
mber Outcome

Quizzes 2 10% (10) 5,10 LO#1, 2,10 and 11

Formative Assignments 2 10% (10) 2,12 LO#3,46and 7

assessment | Projects /Lab. 1 10% (10) CONT.

Report 1 10% (10) 13 LO#5,8and 10

Summative | Midterm Exam 2 hr H %10 (1) 7 LO# 17

assessment | Final Exam 3hr 50% (50) 16 All

Total assessment 100% (100 Marks)

Delivery Plan (Weekly Syllabus)

Material Covered




Week 1 | The general framework of economics in capitalist and socialist thought, economic laws, econo
problems and their nature, and contemporary systems.

Week 2 | Demand, the law of demand, the demand curve, the demand schedule, thendents of
demand, consumer market theory.

Week 3 | Supply, the law of supply, the supply curve and schedule, elasticity of supply and its measure

Week 4 | Balance between demand and supply: equilibrium price and equilibrium quantity, price change
when demand and supply are not equal.

Week 5 | Elements of production and their returns: labor, wages, land, rent, capital, interest, regulation,
profit.

Week 6 | Production: the production function, the long run and the short run, the law of diminishing retul

Week 7 | Costs: types of costs, fixed and variable costs, total costs, average costs, and marginal costs.

Week 8 | Revenue: Definition of revenue, types of revenue, total revenue, average revenue, and margir
revenue.

Week 9 | Markets, the concept of thenarket, types of markets, functions and price determination, market
forms and price determination.

Week 10 | Perfectly competitive markets, monopoly markets, competitive and monopoly markets.

Week 11 | National income: The concept of national income andhiigortance, the concept of gross domesti
product and methods of calculating it, the consumption function and the savings function.

Week 12 | Money and banking: The concept of money, its types and functions, monetary policy, its concg
and tools.

Week 13 | Foreign and domestic trade: The concept and importance of foreign and domestic trade, theor
foreign trade, the balance of payments, trade policy and its tools.

Week 14 | Monetary inflation: The concept and types of inflation and the theories thatagxl, the effects of
monetary inflation and methods of addressing it.

Week 15 | Monthly exam

Week 16 | Preparatory week before the final Exam

Delivery Plan (Weekly Lab. Syllabus)

Material Covered

Week 1

Week 2

Week 3

Week 4

Week 5

Week6

Week 7




Learning and Teaching Resources

Text

Available in the
Library?

Required Texts

Recommended Texts
Websites
Grading Scheme
Group Grade Marks (%)| Definition
A - Excellent 90-100 | Outstanding Performance
B- Very Good 80-89 Above average with some errors
Success Grou -
(50- 100) Cc Gogd 70-79 So.und wo.rk W|th notable errgrs
D - Satisfactory 60-69 Fair but with major shortcomings
E- Sufficient 50-59 Work meets minimum criteria
Fail Group FX¢ Fail (45-49) More work required but credit awarded
(0g49) F¢ Fall (0-44) Considerable amount of work required

Note: Marks Decimal places above or below 0.5 will be rounded to the higher or lower full mark (for exa
mark of 54.5will be rounded to 55, whereas a mark of 54.4 will be rounded to 54. The University has a poli
to condone "neapass fails" so the only adjustment to marks awarded by the original marker(s) will b
automatic rounding outlined above.

Second: &ond semester

Module Information

Module Title

Principles of Business

Administration

Module Delivery

Module Type

Core

'H Theory




Module Code BA1201 H Lecture

'H Lab
ECTS Credits 8 i Tutorial

i Practical
SWL (hr/sem) 200 i Seminar
Module Level L1 Semester of Delivery 1
Administering Department Type Dept. Code College | Type College Code
Module Leader | Name e-mail Email
az2Rdz S [ SI RS NXI{ Professor a2RdzZ S [ SI RSNIDa|Ph.D.
Module Tutor Name (if available) e-mail Email
Peer Reviewer Name Name e-mail Email

entif . A |

gzteem' 'c Committee Approva 01/06/2023 Version Number | 1.0

Relation with other Modules

Prerequisite module

None Semester

Corequisites module

None Semester

Module Aims, Learning @comes and Indiative Contents

Module Objectives

1. Providing students with basic knowledge of administrative concepts

2. Providing students with job skills after graduation that contribute to
improving performance and preparing thefor future skills

3. Enable students to capitalize on opportunities in the job market

Module Learning
Outcomes

Important: Write at least 6 Learning Outcomes, better to be equal to the
number of study weeks.

1. The student should be able to understand the concept of managemen
management, and the most important roles and responsibilities of the
manager.

2. The studentisould be able to explain the development of management
thought.




3. The student should be able to analyze information and make decisiong

4. The student should be able to understand planning and planning
processes.

5. The student should be able to apply forecasting and effective planning
methods.

6. The student should be able to understand the process of organizationi
conflict.

T.The student should be able to understand work teams
8.The student must be able to undeéasd the administrative control process
9.The student must be able to understand control within its strategic framework
10.The student must be able to understand human resource management and
financial management

Indicative Contents

Administrative Terminology

The term "organization" is used to refer to companies, institutions, and governm
departments, whether private, public, or voluntary

.Total hrs = 105 = SSW{Exam hrs) = 1094 = 105 hr (Time table hrs x 15 weeks)

Learning and Teaching Strategies

Strategies

Lecturebased learning is achiegtidhrough a comprehensive explanation of
administrative theoretical concepts

Projectbased learning is used by assigning students practical projects in {
field of management, or learning through application by assigning student
realistic tasks

Cooperdive learning is used by forming teams to solve administrative
problems and using group brainstorming to solve administrative problems

Classroom discussion strategies are used by opening discussions or leart
sharing

Critical thinking is stimulated

Continuous assessment and feedback of student activities are pravided




Student Workload (SWL)

Structured SWL (h/sem) Ty Structured SWL (h/w) p
UnstructuredSWL (h/sem) M H H | Unstructured SWL (h/wf y
Total SWL (h/sem) 200
Module Evaluation
) ) Relevant Learning
Time/Number | Weight (Marks) | Week Due
Outcome
Quizzes 2 10% (10) 5and 10 | LO #1, #2 and #10, #11
Eoiraiive Assignments 2 10% (10) 2 andl2 | LO #3, #4 and #6, #7
SlEEEE=l Projects /Lab. 1 10% (10) Continuous| All
Report 1 10% (10) 13 LO #5, #8 and #10
Summative Midterm Exam 2hr 10% (10) 7 LO #1-#7
assessment  rina Exam 3hr 50% (50) 16 Al

Total assessment

100% (100 Marks

Delivery Pla (Weekly Syllabus)

Material Covered
Week 1 | The Nature of Management and the Duties of the Manager
Week 2 | The Evolution of Management Thought
Week 3 | Management in a Changing Environment
Week 4 | Planning




Week 5 | Information and DecisiciVlaking

Week 6 | Authority

Week 7 | Organizational Conflict

Week 8 | Motivation and Job Satisfaction

Week 9 | Work Teams

Week 10 | The Nature and Types of Control

Week 11 | Control in its Strategic and Social Framework

Week 12 | Control Tools and Methods

Week 13 | Organizational Activity Management

Week 14 | Human Resources and Financial Management

Week 15 | Artificial Intelligence in Business Organizations

Week 16 | Preparatory week beforelte final Exam

Delivery Plan (Weekly Lab. Syllabus)

Material Covered

Week 1

Week 2

Week 3

Week 4

Week 5

Week 6







